S&C IntelliTEAM II® Factory Acceptance Test

Remote Meeting Attendance

1. Meeting Invitation Remote access to InteliTEAM Factory Acceptance Tests conducted at S&C Electric
Company in Chicago is obtained using Cisco Unified MeetingPlace Express. Guests
will receive an e-mail invitation that contains a URL link to the meeting. This is listed
at Meeting URL, see Figure 1.

CiSco UNIFIED MEETINGPLACE EXPRESS

Subject: Test-9

Date/Time: May 6, 2009, 10:40 AM (US: Central (CST/CDT))
Duration: 1 hrs

Frequency: Once

Password: 12345

Meeting type: Voice+Web

Owner: leo wiemelt

Invitees: leo wiemelt, dklein@sandc.com (guest)

To join the meeting

Meeting URL: http://conference.sandc.com/m/125E624D4A01AE4AC50007413310140AL1

Dial in from your phone:
Internal 1666

Local Number 773-381-1666
Toll Free 866-981-1666

Meeting ID: 476511

First-timea usars should run the Browser Tast to verify they

can participate in 2 web meeting.

Figure 1. Meeting URL on the FAT meeting invitation e-mail.

2. Pop-up Blocker After the URL has displayed the MeetingPlace screen in your browser program, you
must disable your Pop-up Blocker. This is usually done by selecting Tools > Pop-up
Blocker > Turn Off Pop-up Blocker. See Figure 2.
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Figure 2. Disable the pop-up blocker.
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3. Join Meeting After you have disabled your pop-up blocker, check the Enter web meeting room check
box and click Join Meeting. See Figure 3.

Cisco Unified MeetingPlace Express

Attend | Schedule | Find | Start Reservationless Log In | Help

Intemal: 1656
Local Number: 773-381-1666
Meeting Details Toll Free: 866-981-1666

Pl 0 voice Subject; Test-

participants Meeting ID: 467511
0 wWeb Datestime: 05/06/2009, 10:35 AM (US: Central (CST/CDT))
participants Duration: 1 hrs
Frequency: once
Zcheduled participants: Zz
Meeting type: “Woice + web participant list
Show meeting in public listing: Tes
Password: Passward required
Qwner; leo wiernelt
Language: English {US)
Update meeting status Invitees (1): dklein@sandc.com (guest)

Dial in fram yaour phone or Log I[n to attend woice meeting

Enter web meeting room

| IS [ Join Mesting
|

First-time users should run the Browser Test to verify they can
participate in a web meeting

Figure 3. Enter meeting screen.

4. Guest Sign-In There are two log in options for the meeting. The default entry is Join as Guest. Type
your name in the Enter Name text box and click Join Meeting. See Figure 4.

Cisco Unified MeetingPlace Express

Attend | Schedule | Find | Start Reservationless Log In | Help

Intemnal: 1666
Local Number: 773-331-1666

Join Meeting _/_\ Toll Free: 66-981- 1668

Join as Guest

u 1 -
sername \ Enter Name ,Da‘fei‘
Password -

__.Jom Meeting

Join Meeting Ry

Figure 4. Meeting log in screen.
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5. Participants List

6. Full Screen View

Your screen will look like Figure 5. As invited guests join the meeting their names are
added to the Participant List. Do not click the Start Screen Sharing button.
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Figure 5. Start Screen Sharing button.

When the meeting organizer logs in, he/she will enable screen sharing and you will
see the computer desktop running IntelliTEAM Designer, see Figure 6. Click the Full
screen button to expand your view.
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Figure 6. Full screen view of the session program.
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7. Access Meeting Audio

8. Leaving the Meeting

You can join the meeting audio at anytime during the meeting by calling one of the
numbers shown in Figure 7.

Log In | Help
|
Intemal: 1666
Local Number: 773-3381-1665%
Toll Free: 866-981-1666

Figure 7. Phone numbers for access to the meeting audio.

At the end of the session the meeting organizer will end the meeting, and the screen
shown in Figure 8 will be displayed. Click the “X” button at the top right of the window
to close the meeting screen. You can also press your “Esc” key.

Test | Cisco Unified Mestinglace Prpress

Cisca Unified MeetingPlace Express

Tast

The modarator has ended this meeting. Thank yau far attending.

Figure 8. Meeting exit screen.
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